
How to Enroll in the School 2011-2012 Payment Plan 
 
Log in to PrinBill using your Authorized User email and password. 
 

Accessing PrinBill as an Authorized User: 
1.  Go to www.PrinBill.com. 
2.  Click on the Authorized User Login button. 
3.  In the lower box for Authorized Users, type your e-mail address. 
4.  Enter your password, and proceed to view account activity.   

If you forgot your password: 
1.  Go to www.PrinBill.com. 
2.  Click on the Authorized User Login button. 
3.  In the lower box for Authorized Users, type your complete e-mail address in the email field 
4.  Click on 'password hint' to give you a clue about your password. 
5.  If you would like the password emailed to you, click on the last part, to have your password 'e-mailed 
to you'.  This will generate an email with your password, sent to your email address. 
 
 
When you are on the Student Account Home Page Click on the “Payment Plans” tab. 
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Click on “Enroll Now”. 
 

 
 
Click on the blue arrow for the drop down menu.  Select the STL School 2011-2012 Term. 
 

 
 



 
 
Then Click Go.   
View the plan description, and then click “Continue”. 
 

 
 
 
 



 
Review your charges and credits, and then click “Display Payment Schedule”. 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Review your monthly installment amounts, and then scroll to the bottom of the page. 
 
*** AUTOMATED PAYMENT CHOICE**** 
Here is where you can select to have your monthly installment payments process automatically on the 
26th of each month for ten months.  Choose “Yes” if you’d like to automate your installments from a 
personal checking or savings account.  Credit card payments cannot be automated.  Choose “No” if you 
would like the flexibility to pay with other payment methods or control the date of your payment.     
 
If you choose “No”, click on the radio button by your choice, and click “Continue”.  You will proceed to 
the Payment Plan agreement screens below. 
 

 
 
 
 
 
 
 
 
 
 
 
 



If you choose “Yes” and press “Continue” you will need to select your payment method before 
continuing to the Payment Plan Agreement.   
 

 
 
If you have a saved payment method it will be available in the drop down Payment Method menu. 
 

 
 
 
 



Select your saved payment method, or save a new payment method.  
 Follow the prompts to continue  through the process.  
 
Carefully read all Payment Plan Agreement pages, and print them for your records.   
Check the “I agree” boxes, and choose “Continue” to advance to each new page. 
 
 

 
 
 

 
 
 
 

 
 



 
When you have completed the enrollment process you will receive a “Payment Receipt”  
 

 
 
PrinBill will also send you a confirmation email. 
 
 
THANK YOU!! 
 


